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Young Canada Works at Building Careers in Heritage
Narrative Reports
In order for the employer to receive their final payment, it is required that both the employer and the intern submit separate, confidential narrative reports to the Canadian Council of Archives (CCA). 

Please email the report directly to the CCA staff member responsible for your file:  
- ycw-jct@archivescanada.ca for archives and related organisations, or 
- ycw-cla@archivescanada.ca for libraries (operating in English).



Employer
	Organization
	

	Intern’s name
	

	Intern’s job title
	

	Name of individual completing narrative report
	



For your report, please organize your responses under the following headings:
1. Project description. Describe the key tasks and responsibilities of the intern for the reporting period.
a. Were there any differences between the planned and actual internship (timeline, job description)? Explain if applicable.
2. Project results. Describe the impact of project activities on your institution and the intern. Include highlights, accomplishments/successes, intern’s skill development, and methods used to measure the success of the project.
3. Difficulties experienced by the intern and the solutions applied.
4. Professional support. Young Canada Works at Building Careers in Heritage is intended to provide appropriate professional support (e.g., training, mentoring, networking opportunities, performance evaluation, etc.) to prepare youth entering the labour market in the heritage sector. 
a. Please give a brief description of the support you have provided to help your intern transition into the labour market at the end of their employment with you.


Intern
	Organization
	

	Intern’s name
	

	Intern’s job title
	

	Contact information
	



For your report, please organize your responses under the following headings:
1. Project description. Describe your key tasks and responsibilities.
a. Were there any differences between the planned and actual internship (timeline, job description)? Explain if applicable.
2. [bookmark: _GoBack]Project results. Describe the impact of your project activities and the benefits to the host organization. Include any particular accomplishments or successes you are proud of.
3. Skills developed or improved.
4. Any difficulties you experienced and the solutions applied.
5. Employment results.
a. Have you been offered a job? Where? What type of work? For how long?
b. If you have not been offered a job, do you have any prospects at this time? What is your job-hunting plan?
6. Has this internship affected your career or school plans? Are you planning to continue with a career in libraries, archives, or broader heritage sectors? Why or why not?
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